Proposal and Research Paper Format

All papers must be typed double-spaced on one side of 8.5" x 11" paper. All margins should be 1.5 inches and types in Arial or Times New Roman 12-pt. font.
PROPOSAL

The proposal, due at the end of the first week at UNDERC, should be 2-4 typed pages.  Students introduce their topic, provide a concise review of literature, and propose a hypothesis to test. The methods and materials section describes in detail how the hypothesis will be tested. Figures and tables, if necessary, are encouraged.  Sections of the proposal should be arranged in the following order: title, introduction and hypotheses, methods, references cited. 
FINAL PAPER

The final paper represents the culmination of the student’s independent research project. The scientific paper fully elaborates on that which is discussed in the proposal, and presents results and a thorough discussion. Sections of the research paper should be arranged in the following order: title page, abstract, introduction, methods, results, discussion, acknowledgments, references cited, tables, figures, and appendices. 

Title Page. In the center of the title page type the title of the paper. If the title is more than one line, double-space between lines. The title should be brief and informative. "The," "A," "Results," "Study of," or "Effect of" provide little useful information. A few lines beneath the title type (centered):

BIOS 569: Practicum in Field Biology

(Your name)

Advisor: (UNDERC advisor's name)
Year

The material on the Title Page should be centered vertically (i.e., same space at the top as at the bottom) and 1.5 inch margins must be maintained.

Abstract. The second page of the paper should begin with the abstract. The abstract should not exceed 250 words. It should be an informative digest of the significant contents and of the main conclusions of the research.

Text Pages. In general, the format should follow that of a nationally-recognized journal (i.e., Journal of Mammalogy, Journal of Wildlife Management, etc.) for the specific topic.  These include Introduction, Methods, Results, and Discussion sections.
Tables. Tables should appear on separate sheets following the text pages. They should carry a short title and be numbered with Arabic numerals (i.e., Table 1, Table 2). All segments of the table, including the title, the headings, the body, and the footnotes, should be double-spaced. A table can be typed on more than one sheet of paper.  Multiple tables may be placed on the same page; however, 1.5 inch margins must be maintained. The number of tables should be kept to a minimum. 
Figures.  Figures should appear on separate sheets from the text and should immediately follow the tables. Do not present the same data in a table and a figure. Multiple figures may be placed on the same page; however, 1.5 inch margins must be maintained. Figure captions (included on the same page as the figure) should briefly interpret the figure and be numbered with Arabic numerals (i.e., Fig. 1, Fig. 2). Captions need not be complete sentences, but should identify the components of the illustration and explain abbreviations that appear in the figure. Do not explain information already described in the text.

Acknowledgements. This section is intended for use to thank individuals or groups of individuals for field assistance or other support. An acknowledgement of the source of funds for the course, The Bernard J. Hank Family Endowment, is appropriate in this section.
References Cited. Cite published works by one author by giving the author's last name and the year the work was published (i.e., Sorex 1978). If two authors, use both last names (i.e., Sorex and Palustris 1978). If more than two authors, list the first author's last name and follow it with "et al." (i.e., Sorex et al. 1978). When citing more than one work by Sorex published in a single year, a small letter should follow the year (i.e., Sorex 1978a, Sorex 1978b, Sorex 1978a, b). In cases of multiple authorship, where the senior author and the year are the same and the other authors are different, a small letter should follow the year (i.e., Sorex et al. 1978a, Sorex et al. 1978b). The small letter should also accompany the year in the References Cited section. Cite as "unpublished data" any manuscript in preparation or submitted (but not yet accepted) for publication. If unpublished data are of another source, cite them as "personal communication" (e.g., I.M. Budd, personal communication). Include first initials. Do not cite unpublished data and personal communication in References Cited. 
Try to avoid using web pages as sources of literature, as they are not peer-reviewed and are not always accurate.
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Books: 
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