Go Live Countdown List – As of June 28, 2004


	When
	What
	How

	System Access and Security

	June 28
	System Access and Security guidelines
	Important background on access and security, with link to the form for requesting various levels of access: 

http://renovare.nd.edu/finance/accesssecurity.shtml
Description of enhancements to Finance Access Lookup:

http://renovare.nd.edu/finance/accesssecurity/accesslookup.shtml

	FOAPAL Codes

	June 15


	Budget unit mapped to the new Finance System Fund, Organization and Program  (as of June 9)

	FOAPAL Codes at Controller’s Office website: http://controller.nd.edu; and through your Campus Unit Go Live partner: http://renovare.nd.edu/finance/golivepartners.shtml
"Finance Access Lookup" tool at: http://inside.nd.edu

	June 28
	· Account Codes

· Activity Codes

· Location Codes
	

	Budgets Available 

	June 7-18
	FY04-05 unrestricted budgets distributed 
	Business Managers pick up at Office of Budget and Planning, and distribute to their departments.  For questions, contact the Office at: 1-9137


	Aug ‘04
	FY04-05 restricted budgets available
	Conversion of restricted fund budgets and all balances into new system will be completed by first week of August.  Office of Budget and Planning will email users when balances and budgets are available in new system.


	Requisitions

	June 1
	Requisitions greater than $25K must be submitted.

	University’s bidding guidelines at: http://buy.nd.edu/buying_help/policy/biddingprocedures.shtml


	June 15
	Requisitions greater than $5K but less than $25K must be submitted. 


	

	June 25
	Paper and buyND requisitions requiring financial, Risk Management, RSPA, Fixed Asset, and/or Procurement Services approval must be submitted.  
	

	June 30
	Last day to submit buyND catalog requisition under $500 (e.g., Office Depot, GovConnection , Fisher Scientific) in FY03-04.


	

	July 1

	Paper requisitions no longer accepted.  Block and phone POs not available.
	

	FOAPAL Cutover Dates

	June 28
	Year-end Close Key Dates and Reminders
	Dates of activities for Fiscal Year 2003-2004 at: http://controller.nd.edu/fy04_end_close.html

	June 28

	DHL Express
	Begin using FOAPAL Codes for:

· Impressions’ website
· DHL Express’ website and airbills  

FOAPAL Codes at Controller’s Office website: http://controller.nd.edu; and through your Campus Unit Go Live partner: http://renovare.nd.edu/finance/golivepartners.shtml
"Account Lookup" tool at: http://my.nd.edu


	June 28

	Impressions
	

	buyND Go Live

	Week of June 14
	buyND pilot launch
	

	July 1- 2
	Cutover activities, including conversion of current e-procurement data.  Only emergency orders will be processed.
	Procurement Services cutting over to new buyND.

	July 6
	New buyND Go Live
	Campus Units active in new buyND.

	Training

	To June 30
	FOAPAL Overview
	Training information at Renovare website:  http://renovare.nd.edu/training


	
	Finance System Demonstration
	

	
	Finance System Hands-on
	

	
	Ask-the-Expert Open Labs
	

	
	Support Key Contacts
	

	Reports

	Mid-July
	· Transaction Detail Report (daily)

· Summary Budget Control Report (daily) 

· Encumbrances Detail Report (daily)

· Open Invoice Report (daily)
	Reports updated daily accessible via http://my.nd.edu/ beginning 3rd week of July 



	Mid-August
	· Telecommunications Report (monthly) 

· Payroll Distribution Report—(as payrolls are run)
	Telecommunications and Payroll Distribution reports available after first monthly close of fiscal year 2005 (August 9)

	Forms

	June 18
	· Transactions
·  T&E

· Other


	Description of changes to forms and links to Controller’s Office forms at: http://renovare.nd.edu/finance/financeforms.shtml
Forms that specifically originate in the Controller's office at: http://apps.nd.edu/control_forms/search.cfm
“Forms Inventory” that lists all forms by originating campus units, and indicates any needed changes at:  http://controller.nd.edu/documents/forms_inventory 

	myND becomes Inside ND

	July 1
	Inside ND launch
	Inside ND information on the Campus Announcements tab at: http://my.nd.edu/


	System Operating Requirements

	July 1
	Operate in new Finance System and buyND
	Requirements for Windows/IBM Compatible and Apple MacIntosh machines are on the Systems Requirements tab at:  http://renovare.nd.edu/finance


	Support

	June 28
	Campus Unit Support Key Contact Preparation training
	Campus Unit support Key Contact training information at: 
http://renovare.nd.edu/training/index.shtml
Campus Unit and Central Office support contacts at: http://renovare.nd.edu/finance/financesupport.shtml


	July 1
	Campus Units, Central Offices and OIT Help Desk
	


1

