
Please review the FERPA guidelines and tutorial at  
http://registrar.nd.edu/ferpacourse/

before reading student files.

Thank you. 

http://registrar.nd.edu/ferpacourse/


To Access OISô File Reading Module

Go to:
https://was.nd.edu/isp/admissions/FileReader/FileReaderFrame.html

or
Go to the OIS site ( www.nd.edu/~ois) 

Choose the link ñReference Writersò and then the link ñRead Filesò 
from the file reader option.

Please call Joshua Baltazar at (574)-631-1089 if you are experiencing problems with your browser.

https://was.nd.edu/isp/admissions/FileReader/FileReaderFrame.html
http://www.nd.edu/~ois


Instructions to read files
Log in with your NET ID and password.



Select the program you want to read in the drop down 
menu.



Select ñShow Applications.ò



A complete list of students and the status of their 

application materials appears. 



You can sort application files by column headings.

John Doe II

John Doe



Click on an applicantôs name to reveal contents of the 

applicant file.  The applicant file will open up in a new 

window.
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