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1. Introduction

These instructions are intended to provide guidance to authors when preparing
camera-ready submissions to a proceedings or an edited volume. Please read
these general instructions carefully before beginning the final preparation of your
camera-ready typescript.

In this Guide we distinguish three ways of preparing camera-ready copy:

(a) preparation on a computer using a wordprocessing package;

(b) preparation on a computer using LXTgX in combination with our style file
CRCKAPB.STY;

(c) preparation on a typewriter.

Final output of (a) and (b) should always be done using a laser printer.

The IATgX style file CRCKAPB.STY can be obtained from the Publisher. An
accompanying sample and instruction file is also available in both electronic and
hard copy form. See Section 14 for more information on how to obtain these files.

2. Printer Quality, Typing Area and Fonts

IMPORTANT:
If you produce vour camera-ready copy using a laser printer, use a 12.5 x 19 ¢cm
typing area, as in these instructions, in combination with the 10 points Times font.

If you do not produce your camera-ready copy on a laser printer, use a typing
areaof 15 x 21.5 cm and a text font larger than in these instructions (e.g. 12 points).
The pages will then be reduced by about 15% prior to printing.
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Fonts
The names and sizes of fonts are often not the same on every computer system.
In these instructions we use the Times font in the sizes 10 points for the text and
8 points for tables and figure legends. The references section should also be in the
8 points font.

In general, if you cannot produce an output in Times, choose a font on your
system that is similar. Authors who produce output with IXIEX, can use TeX’s
standard Computer Modem Font.

3. Format and Style

The text should be in clear, concise English. Please be consistent in punctuation,
abbreviations, spelling (British vs. American), headings and the style of referenc-
ing.

Camera-ready copy will be printed exactly as it has been submitted, so please
make sure that the text is proofread with care.

In general, if you prepare your typescript on a computer using a wordprocess-
ing package, use styles for the font(s), margin settings, headings, etc., rather than
inserting these layout codes every time they are needed. This way, you will obtain
maximum consistency in layout. Changes in the layout can be made by changing

the relevant style(s).

4. Layout of the Opening Page

A sample for the opening page of a contribution is shown in Figure 1 on page 3.
The opening page of a contribution to a proceedings or edited volume should
always be a right hand page and should consist of: the title in capital letters, bold
font, flush left, on the fourth text line; followed by the subtitle (if present) in italics,
flush left, with one line of white above. The author’s name(s) in capitals and the
affiliation in italics, should be indented 2 cm from the left margin and should have
two lines of white space above and three below, followed by the opening text, the

first heading or the abstract.

5. Headings

Please distinguish the following four levels of headings:

1. First-order Heading

This heading is in bold. upper and lowercase letters. numbered m urabic
Th

figures, and has two lines of space above and one line below. Thae

. .
tavs hae
SXU nedIns

full out at the left margin.
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TITLE OF CONTRIBUTION

Subtitle of Contribution
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] 3 lines of white

First textline, first heading or abstract.

Figure 1. Sample of opening part of contribution to a proceedings or edited volume.

When preparing your manuscript on a typewriter, you can use all capital
letters for the first-order headings.

1.1. SECOND-ORDER HEADING IN CAPITALS

This heading is in roman capitals, numbered in arabic figures and has one line
of space above and below. The text begins full out at the left margin.

When preparing your manuscript on a typewriter and you have used capital
letters for the first-order headings, you can use upper and lower case letters for
the second-order headings with the same amount of space above and below.

1.1.1. Third-order Heading in Italics
This heading is in italics, upper and lower case letters, numbered in arabic
figures and has one line of space above and no space below. The text begins

full out at the left margin.
On atypewriter that cannot produce italic letters, you can use the underlining

feature instead.

Fourth-order Heading in Italics.  This heading 1s in italics, upper and lower-
case letters. with one line of space above the heading. The heading has a full
stop at the end and the text runs on on the same line.







