
On-Campus Job 
 Opportunities

There are more than enough on-campus job 
opportunities for students at Notre Dame! Keep 
in mind that it is the student’s responsibility to 
secure employment.  Student Employment’s 
online Job Board is a great place to begin your 
search.  Visit the Student Employment website 
for the most current listing of job opportunities.  
The Job Board is continually updated as new 
positions become available, so check back often.  
For students awarded Federal Work-Study, there 
is also a section of the Job Board dedicated to 
paid off-campus Community Service 
opportunities. 

Paid Community Service 
Opportunities 

For students who have been awarded Federal 
Work-Study, the opportunity exists to work 
for a number of local off-campus non-profit 
agencies.  Agencies that have participated in 
recent years include:   

American Red Cross 

Big Brothers/Big Sisters of St. Joseph 
County

Boys & Girls Club of St. Joseph County 

Center for the Homeless, Inc. 

Dismas House of Michiana 

La Casa de Amistad 

Life Treatment Centers, Inc. 

LOGAN Center 

Notre Dame’s Office of Community 
Relations 

Robinson Community Learning Center 

South Bend Community School 
Corporation

South Bend Juvenile Correctional Facility 

Before participating in the Community Service 
program, you will be required to present proof of 
your Federal Work-Study eligibility to your hiring
agency.  Acceptable documents reflecting your 
Federal Work-Study eligibility include one of the 
following: 

Copy of most recent Award Letter from the 
Office of Financial Aid 

Recent printout of your financial aid award 
from the Student Financial Services 
Channel in insideND  

Note: Earning more than your Federal Work-
Study eligibility may affect other need-based aid 
included in your financial aid award (e.g., 
Subsidized Stafford or Perkins Loans). 
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Over 40% of  
Notre Dame undergraduate 
students participated in the 

student employment program 
during the 2008/2009 

academic year. 
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What you need to know about 
Student Employment

Why should I work as a student? 

Notre Dame depends upon students to fill a variety of positions in order to keep the University running 
smoothly. In return, students receive income to assist in meeting their educational expenses as well as 
experience and skills needed for success in the career world.   

What’s the difference between Federal Work-Study and Campus Employment? 

Federal Work-Study is a need-based form of employment subsidized by the federal government. 
Students with Federal Work-Study are eligible to work on campus and at participating non-profit 
community service agencies within the South Bend area.
Campus Employment is a non need-based form of student aid.  Students with Campus Employment 
are eligible to work on campus. Students with Campus Employment are NOT eligible to work at non-
profit agencies through the Federal Work-Study program.  Note: On-campus jobs are open to all 
students, regardless of the work award they have received. 

What do I need to bring to campus if I plan to work?

All student employees must comply with federal employment laws and regulations.  If you are 
interested in working while on campus, you should be prepared to complete the following employment 
forms with your hiring department before beginning employment:

Filling out the Form I-9 requires supporting documentation (e.g., valid passport OR driver’s license AND

Social Security card). Students planning to work at Notre Dame should be prepared to present the
required original, signed, and unexpired document(s) to their campus employer to fulfill this 
requirement. Federal law forbids the University from accepting facsimiles or photocopies of these 
documents. For a complete listing of acceptable documents, please visit the Student Employment 
website.

Form I-9 
Form W-4 

State Tax Withholding Form 
Direct Deposit Form 

How will I be paid? 
Student employees are paid for hours worked via direct deposit to a bank account set up through the 
University’s Payroll Office.  Students do not receive paper pay stubs.  Instead, pay stubs are available 
for viewing and printing out by logging into insideND (inside.nd.edu).  As an hourly employee, you will 
be paid biweekly.  The 2009/2010 Hourly Payroll Calendar can be viewed on the Student Employment 
website.  For additional information regarding direct deposit or the payroll calendar, please contact the 
University’s Payroll Office at (574) 631-7575. If you are interested in having a portion of your pay
deposited directly into your University account, you should contact the Office of Student Accounts at 
(574) 631-7113. 

Earnings Ceiling 

The chart below reflects the estimated number 
of hours a student may work per week (with a 
possible 30 weeks of work) to fully utilize his 
or her employment eligibility during the 
academic year. 

(Figures have been rounded to the nearest five 
dollars)

Number 
of Hours 
per Week 

Basic 
Rate

($7.25) 

Intermediate 
Rate

($7.65) 

Skilled 
Rate

($8.15) 

 2  $435  $455  $485 

 3  $650  $685  $730 

 4  $845  $915  $975 

 5  $1,085  $1,145  $1,220 

 6  $1,265  $1,375  $1,465 

 7  $1,520  $1,605  $1,710 

 8  $1,740  $1,835  $1,955 

 9  $1,955  $2,065  $2,200 

 10  $2,175  $2,295  $2,445 

 11  $2,390  $2,520  $2,685 

 12  $2,610  $2,750  $2,930 

 13  $2,825  $2,980  $3,175 

 14  $3,045  $3,210  $3,420 

 15  $3,260  $3,440  $3,665 

 16  $3,480  $3,670  $3,910 

 17  $3,695  $3,900  $4,155 

 18  $3,915  $4,130  $4,400 

 19  $4,130  $4,360  $4,645 

 20  $4,350  $4,590  $4,890 

Most employed students average 10—12 hours 
of work per week. The maximum number of 

hours per week an undergraduate student may 
work at an on-campus job is 20.   
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