Monthly Budget Review Instructions
1. Login to Campus Pipeline (Requires AFS ID/User Name & Password)

2. Click on the Staff tab in the upper left hand corner 
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3. Click on Finance System—Queries  in the Financial Management Box on the right
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4. Click on the Budget Queries link
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5. Under Create a New Query select the Type as Budget Status By Organizational Hierarchy from the pull down menu
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6. Click Create Query
7. Select the following categories for your Query:  Adopted Budget, 
Year to Date, Encumbrance, and Available Balance
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8. Click Continue
9. Select Fiscal Year 2005 for activity during the 2004-05 academic year and select the fiscal period to review
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For Comparison Fiscal Year and Fiscal Period select None (for now)


For Commitment Type select All

Enter 1 in the box for Chart of Accounts


Enter the Fund # (ex. 120000 for Athletics) in the box for Fund


Enter the Organization # specific to your budget in the box for Organization

All other boxes should be blank

Select Include Revenue Accounts if you need to review revenue data
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10.  You can name and save the query for future use if you wish.
 Click Submit Query

11. Click on the hyper link on your Organization # under Query Results, Organization
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12. Click on the hyperlink for the Account Type that you wish to review in detail

50 Revenue

60 Labor (Salaries & Benefits)

70 Non-Labor (Supplies, Travel, Repair & Maintenance, Capital)

80 Transfers
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13. Click on the hyperlink for the Account Type that you wish to review in further detail

71 Supplies
77 Travel

78 R&M

79 Capital
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14. Click on the hyperlink under FY05/PD01 Year to Date to see further details of the YTD expenses
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